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APPENDIX B: EXISTING ROPS AND PASS-ROP 
 
Before you begin completing your application to renew your ROP using the PASS-ROP software, it is 
important to know how the information required to complete your application relates to your existing 
sources of information.  Since an ROP does not establish any new requirements, almost everything 
that is required in the application can be found in your existing ROP, Permits to Install (PTI), or 
Consent Orders/Judgments (CO/CJ).  Essentially, completing your renewal application is just a  data 
transfer and permit clean-up procedure.  The guidance below will help you relate information that is 
already contained in your existing ROP, PTI, and CO/CJ to what is required in your renewal 
application.  
 
Every ROP is divided into several parts that outline your requirements.  The format of an ROP may 
vary slightly depending on when the ROP was issued, however, for the most part all ROPs are 
structured as described below. 
 
 

PART A: GENERAL REQUIREMENTS 
 
Part A of your ROP identifies General Requirements, including general conditions (Figure B-1). 
These requirements apply to all ROP sources and therefore do not need to be included in your ROP 
renewal application. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure B-1: Part A of an ROP 
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PART B: SOURCE-WIDE REQUIREMENTS 
 
Part B of your ROP establishes any Source-Wide Requirements that your source may be subject to 
(Figure B-2). These are requirements that apply to the source as a whole as opposed to a particular 
emission unit or flexible group. All source-wide requirements should be identified on the AR forms. 
When entering source-wide applicable requirements on the AR-001 and AR-002 forms, the Operator’s 
ID displayed at the top of the screen should be your SRN (Figure B-3). This associates the applicable 
requirement with the source, as opposed to an emission unit or flexible group.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

For source-wide requirements, 
your SRN should appear here. 

Figure B-3: The AR-001 Form  

Figure B-2: Part B of an ROP  
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PART C: EMISSION UNIT / PROCESS GROUP SUMMARY TABLE 
 
Part C of your ROP identifies the emission units that are in your ROP.  These emission units are 
made up of the different processes at your facility.  An emission unit may consist of several inter-
related processes or a single process.  The table in Part C identifies the emission units at your facility 
including the Unit/Group ID, which is the ID that you will find throughout the requirement tables 
(Figure B-4).  Each emission unit identified in this table should be included on an EU-002 or EU-003 
form.  The Unit/Group ID should be used as the Operator’s Emission Unit ID on the EU forms to 
identify the emission unit (Figure B-5).   
 
Note:  Older ROPs will have a Unit/Group ID with an “EG” prefix; however, the “EU” prefix should be 
used on ROP application forms.  So “EGBOILER#4” would now be identified on the EU-003 form as 
“EUBOILER#4.” 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure B-4: Part C of an ROP  

Figure B-5: The EU-003 Form  
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PART D: FLEXIBLE GROUPINGS SUMMARY TABLE 
 
Part D of your ROP identifies any flexible groups that have been created to simplify the permit.  
Flexible groups may include emission units that have identical applicable requirements for controls, 
monitoring, etc.  Sources with flexible groups in their permit will have a table like the one shown in 
Figure B-6.  This table provides the Flexible Group ID (e.g. FG-CLDCLNR, FG-OIL_QUENCHING) 
and lists the emission units that make up the flexible group.   
 
If your ROP contains a flexible group it should be entered on the Flexible Group Form (FG-001) in the 
ROP application.  The Flexible Grouping ID shown in the table in your ROP should be the operator’s 
ID entered on the FG-001 form (Figure B-7). 
 
 

 
 
 

 
 
 
 
 
 

Figure B-7: The FG-001 Form  

Figure B-6: Part D of an ROP  
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PART E: EMISSION UNIT/PROCESS GROUP REQUIREMENTS  
 
Part E of your ROP contains tables that outline the applicable requirements for each emission unit 
listed in the Emission Unit summary table in Part C (Figure B-4).  The table is in outline format and 
identifies the design parameters, material usage/emission limitations, monitoring, recordkeeping, 
reporting, and testing requirements as well as operations parameters and any other requirements that 
the emission unit is subject to (Figure B-8).  The requirements listed in this table are referred to as 
“applicable requirements” and should be entered on the AR-001 and AR-002 forms in the ROP 
application.  The following pages explain how the requirement table in Part E is broken down and 
where the information should be entered on the ROP application forms.   
 

Figure B-8: Sample ROP  
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I. DESIGN PARAMETERS  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

A. Pollution Control Equipment:  Any pollution control equipment entered in this part of the 
table should be identified on the EU-003 form.   
 

B. Stack/Vent Parameters:  If the stacks listed in this section have applicable requirements, as 
in the figure above, they should be identified on the EU-003 form.  The stack applicable 
requirements should be entered on the AR-001 form.  In the “Applicable Requirement Type” 
field select “Stack/Vent Restriction.”  If there are several stacks with applicable requirements, 
you can enter all the applicable requirements on one AR-001 form.  The requirement number 
would be entered as “E-1.1/I.B.” 

  
C. Other Design Parameters:  Any requirements listed should be entered as an applicable 

requirement on the AR-001 form.  In the “Applicable Requirement Type” field, choose 
“Design/Equipment Restriction.”  

 
Note:  The Underlying Applicable Requirement (UAR) is the Rule that is in parenthesis after 
the applicable requirement (e.g. R 336.1702(a)).  This is the number that you will enter into the 
UAR field on the AR-001 form. 

 

Figure B-9: Design Parameters 
UAR 
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II. MATERIAL USAGE/EMISSION LIMTS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

A. Material:  Any material usage limits listed should be identified on the AR-001 form.  Choose 
“Material Limit” in the “Applicable Requirement Type” field.  The associated compliance 
method will be identified in the Compliance Evaluation portion of the requirement table and will 
be reported on the AR-002 form (e.g., monitoring/recordkeeping). 

 
B. Pollutant:  Any pollutant emission limits listed should be identified on the AR-001 form.  

Choose “Emission Limit” in the “Applicable Requirement Type” field.  The associated 
compliance method will be identified in the Compliance Evaluation portion of the requirement 
table and will be reported on the AR-002 form (e.g., testing/sampling). 

 
Note:  If more than one material usage limit or emission limit is given as shown in Figure B-10, 
an AR-001 form must be completed for each limit. 
 

Figure B-10: Material Usage Limits 
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III. COMPLIANCE EVALUATION 
This part of the requirement table establishes the compliance methods used for the applicable 
requirements in the table (e.g., Monitoring/Recordkeeping, Testing/Sampling) (Figure B-11).  The 
applicable requirements identified in this part will be entered on the AR-002 form. 
 

 
 
 
 
 
 
 
 

Figure B-11: Compliance Evaluation – Monitoring/Recordkeeping  
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A. MONITORING/RECORDKEEPING: All monitoring and associated recordkeeping is identified 
here and will be broken down into the types identified below.  For these requirements you will 
choose “Monitoring/Recordkeeping” as the Applicable Requirement Type on the AR-002 form. 

 
1. Continuous Emission Monitoring (CEM) System and Recordkeeping:  Any CEM 

requirements will be listed here.  The first CEM requirement in Figure B-11 would be 
entered  on the AR-002 form as “E-1.1/III.A.1.1.” Complete an AR-002 form for each CEM 
applicable requirement.  

 
2. Process Monitoring System and Recordkeeping:  Any process monitoring requirements 

will be included in this area of the requirement table.  The first process monitoring 
requirement in Figure  B-11 would be entered on the AR-002 form as “E-1.1/III.A.2.1” and 
the UARs entered on the AR-002 would be “R 336.1201(3)” and “R 336.1213(3).”  Process 
monitoring applicable requirements are usually used to demonstrate compliance with an 
operational restriction identified in  Section V of the requirement table (see page B-12) but 
may also be used to demonstrate compliance with material usage and emission limitations 
in Section II of the requirement table. 

 
3. Other Monitoring and/or Recordkeeping:  Any other monitoring or recordkeeping 

associated with the emission unit will be listed in this area of the requirement table.  A 
separate AR-002 form will need to be completed for each requirement.  Applicable 
requirements listed in this area are usually used to demonstrate compliance with a material 
usage or emission limit identified in Section II of the requirement table (see page B-7). 

 
 

Note: A monitoring/recordkeeping requirement may serve as the compliance method for 
several applicable requirements identified in the Material Usage/Emission Limit portion of the 
requirement table (Figure B-12).  A monitoring/recordkeeping requirement in Figure B-11 
would be identified on the AR-002 form.  All applicable requirements to which this monitoring 
serves as a compliance method would be identified at the bottom of the AR-002 form in the 
“Associated Applicable Requirement” field.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

AR-001

Emission Limt
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AR-001

Emission Limt
#2

AR-001

Emission Limt
#3

AR-002

Monitoring/
Recordkeeping
Requirement AR-001

Emission Limt
#4

Figure B-12: AR-002 Diagram  
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B. TESTING/RECORDKEEPING: All testing and associated recordkeeping requirements are 
provided under this heading.  The requirements are broken down as illustrated in Figure B-13.  
For these requirements you will choose “Testing/Sampling” as the Applicable Requirement 
Type on the AR-002.  The table in Figure B-13 breaks the testing requirement into four 
different applicable requirements (III.B.1.1, III.B.2.1, III.B.3.1, and III.B.3.2).  An AR-002 form 
would have to be completed for each of these requirements. 

 
1. Parameter to be Tested/Recorded:  These conditions identify the parameter that should 

be tested and recorded.  These parameters will correspond to any material or emission 
limits established in the Material Usage/Emission Limit portion of the requirement table 
(see Figure B-10). 

 
2. Method/Analysis:  These conditions explain the method used to comply with the testing 

requirement. 
 

3. Frequency and Schedule of Testing/Recordkeeping:  These conditions establish how 
often the parameter must be tested to comply with the permit.  . 

 
 

Figure B-13: Compliance Evaluation – Testing/Recordkeeping 
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IV. REPORTING 
This section of the requirement table identifies any reports that must be submitted to demonstrate 
compliance with the other applicable requirements listed in the permit (Figure B-14).  The 
applicable requirements identified in this portion of your permit will be entered on the AR-002 form.  
For these requirements you will choose “Reporting” as the Applicable Requirement Type on the 
AR-002 form.   
 
The three reporting requirements identified in Figure B-14, which pertain to prompt reporting of 
deviations, semi-annual deviation reporting, and annual compliance certifications do NOT have to 
be included in your ROP application.  These reporting requirements appear in every ROP and 
refer to General Requirements; therefore, it is unnecessary to include them in the application.  Any 
other reporting requirement that appears in this section of the requirement table will have to be 
included in your ROP application on the AR-002 form.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure B-14: Reporting 

You do not need 
to report these 
requirements 
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V. OPERATIONAL PARAMETERS 
This section of the requirement table identifies any operating parameters associated with the 
emission unit that this requirement table represents (Figure B-15).  The applicable requirements 
identified in this part of your permit will be entered on the AR-001 form.   
 
If the requirement is associated with a compliance method in section III of the requirement table 
(e.g. the requirement provides a temperature limit and there is a temperature monitoring 
requirement in section III), choose “Operational Restriction” as the Applicable Requirement Type 
on the AR-001 form.  However, if the requirement is not associated with a compliance method in 
section III of the requirement table, choose “Other” as the Applicable Requirement Type on the 
AR-001 form. 

 
Figure B-15 identifies three operational parameters; therefore, three separate AR-001 forms must 
be completed.  The requirement number entered on the AR-001 form for the first requirement 
would be “E-1.1/V.1” and the UAR entered would be “R 336.1910.” 
 

 
 
 
 
Note:  Applicable requirements listed as operational parameters will most likely be linked to a 
process monitoring applicable requirement listed under section III(2) of the requirement table and 
identified on the AR-002 form (see Figure B-11).   
 
 
 

Figure B-15: Operational Parameters 
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VI. OTHER REQUIREMENTS 
This section of the requirement table identifies any other applicable requirements that the 
emission unit may be subject to (Figure B-16).  The applicable requirements identified in this 
portion of your permit may be entered on the AR-001 or AR-002 form. 
 
Many of the requirements in this section of the requirement table consist of records maintenance 
activities (i.e. keeping certain documents or records on file as in Figure B-16).  Enter these 
applicable requirements on the AR-002 form and choose “Records Maintenance Requirements” 
as the Applicable Requirement Type.  Records maintenance requirements are necessary to track 
compliance with material usage/emission limits, which are listed under section II of the 
requirement table and identified on the AR-001 form (see Figure B-16).  You will need to link the 
records maintenance requirement with the appropriate associated material usage/emission limit(s) 
at the bottom of the AR-0002 form in the “Associated Applicable Requirements” field. 
 
Most of the other requirements listed in this section are here because they do not fit elsewhere in 
the requirement table (e.g., The Permittee Shall comply with the malfunction abatement plan.”).  
These requirements should be entered on the AR-001 form by choosing “Other” as the Applicable 
Requirement Type. 
 

 
 
 
The requirement in Figure B-16 would be entered on an AR-002 form.  “Records Maintenance” 
would be selected as the Applicable Requirement Type.  The requirement number entered on the 
AR-002 form would be “E-1.1/VI” and the UAR entered would be “R 336.1201(3).” 

Figure B-16: Other Requirements 
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PART F: FLEXIBLE GROUP REPORTING REQUIRMENTS 
 

Part F of your ROP contains tables that outline the applicable requirements for each flexible group 
listed in the flexible group summary table in Part D (see Figure B-6).  This table is organized exactly 
like the emission unit requirement table in Part E of the ROP except instead of establishing the 
applicable requirements for an emission unit, this table establishes the applicable requirements for a 
group of emission units.  The table identifies the design parameters, material usage/emission 
limitations, monitoring, recordkeeping, reporting, and testing requirements as well as operations 
parameters and any other requirements that the flexible group is subject to.  As with the Emission Unit 
Requirement Table, the requirements listed in this table will be entered on the AR-001 and AR-002 
forms in the ROP application.  However, instead of identifying the requirements at the emission unit 
level the applicable requirements are listed for the entire flexible group.  For guidance on how this 
section of your permit relates to the ROP application forms, refer to the Part E discussion on pages   
B-5 through B-13. 
 
 
 

 
 

Figure B-17: Flexible Group Requirement Table 



PASS-ROP Workbook 

Appendix B   B-15 

PASS-ROP AND PERMITS TO INSTALL 
 
If you have requirements in a Permit to Install (PTI), and they have not yet been incorporated into 
your ROP, you must enter these requirements in your ROP application.  As with your issued ROP, 
you can use your issued PTI to complete the necessary ROP application forms.  If this is an initial 
ROP application all your applicable requirements will be contained in PTIs. 
 
Your PTI should identify the emission unit(s) it represents, including an Emission Unit ID.  These 
will be at the beginning of the special conditions section of the PTI.  Enter this information on the 
EU-002 or EU-003 form as explained in Chapter 6 of the workbook.   
 
All applicable requirements associated with the emission unit(s) will be in the special conditions of 
the PTI (Figure B-18).  General Conditions do not have to be identified in the ROP application.  
Each special condition is considered an applicable requirement and will need to be entered onto 
either the appropriate AR-001 or AR-002 forms.  If the condition is a limit/restriction applicable 
requirement  (i.e., emission limit, material limit, visible emission limit, operational restriction, 
design/equipment restrictions, or stack/vent restrictions), include it on an AR-001 form.  If the 
special condition is a compliance method (i.e., monitoring/recordkeeping, testing/sampling, 
reporting, and records maintenance), include it on an AR-002 form. 
 

 
Figure B-18: Special Condition in a Permit to Install 



 

 

 
 
 


